FLORIDA HOUSING FINANCE CORPORATION

HAP 
SET-UP CHECKLIST
	ID # / Project Name:
	     

	Project Contact Person / Phone Number
	     

	Mailing Address:
	     



	Borrower Name: 
	     

	Age / Race:
	_____Years      (  American Indian   (  Asian   (  Black

(  Caucasian   (  Hispanic   (  Other: __________________

	Head of Household:
	(  Yes          (  No

	Farmworker:
	(  Yes          (  No

	Co-Borrower Name: 
	

	Age / Race:
	_____Years      (  American Indian   (  Asian   (  Black

(  Caucasian   (  Hispanic   (  Other: __________________

	Head of Household:
	(  Yes          (  No

	Farmworker:
	(  Yes          (  No

	Number of Persons Residing in Home:
	

	Annual Family Income:
	$


	Property Address:
	     


	County:
	     

	Purchase Price:
	$     

	HAP Permanent Loan Amount:
	$     

	Residence Type:
	(  Single Family Detached   (  Townhouse   (  Condo   
(  Manufactured   (  Other: _________________________


INCOME CERTIFICATION 
Provide the following requested documentation and answer the questions below:

	List borrower's income:
	$

	Number of persons in the household:
	

	Maximum Income:
	$


Please attach the following documents for initial income and asset verification.  Other documents may be requested as determined necessary:

Income related:

Pay stubs for 3 consecutive pay periods for all employment of working household members over age 18

Fully executed Verification of Employment (VOE) for employment position(s)

Child support verification

Asset related:

Bank statements for 6 consecutive months for all accounts, OR

Verification of Deposit from each financial institution

(  Meets the “not to exceed 50% of the median area income” limit
(  Meets “not to exceed 80% of the median area income” limit
Note:  Homebuyers in the 80% to 150% category are not eligible to receive a HAP Purchase Assistance Loan 

SET-UP DOCUMENTATION REQUIREMENTS:

	DOCUMENTS
	(
	COMMENTS

	Application 
	
	

	Mortgagor's / 

Lender’s Affidavit
	
	

	Income Verification 
(i.e. FNMA Verification of Deposit form, bank statements)
	
	

	Employment Verification

(i.e. FNMA Verification of Employment form, pay stubs)
	
	

	Privacy Statement and Notification / Acknowledgement of Receipt Form
	
	

	Uniform Loan Application /

Loan Transmittal Summary 

(Form 1003)
	
	

	Good Faith Estimate
	
	

	Appraisal / Statement of Purchase Price 
	
	

	Purchase Contract
	
	


	Processed by:
	

	Date:
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